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¥  DEVELOPMENT
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In 1974, the North Carolina General Assembly passed the Coastal Area Management Act
(CAMA) and set the stage for gniding development in fragile and productive areas that
border the state’s sounds and oceanfront. Along with requiring special care by those who
build and develop, the General Assembly dirccted the Coastal Resources Commission
(CRC) to implement clear regulations that minimize the burden on the applicant.
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This application for a minor development permit under CAMA. is part of the
Commission’s effort to meet the spirit and intent of the General Assembly. H has been
designed to be straightforward and require no more time or effort than necessary from
the applicant. Please go over this folder with the Local Permit Officer (LPO) for the
locality in which you plan to build to be certain that you understand what information he
or she needs before you apply.

Under CAMA regulations, the minor permit is to be issued within 25 days once a
complete application is in hand. Often less time is needed if the project is simple. The
process generally takes about 18 days‘ You can speed the approval process by making
certain that your application is complete and signed, that your drawing meeis the
specifications given inside and that your application fee is attached.

Other permits are sometimes required for development in the coastal area. While these
are not CAMA-related, we urge you to check with the Local Permit Officer to determine
which of these you may need. A list is included on page two of this folder.

We appreciate your cooperation with the North Carolina Coastal Management Program
and your willingness to build in a way that protects the resources of our beautiful and
productive coast.
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Address:

Description:

Received: Accepted Complete:

| Site Posted: Site Inspected:

Sent to DCM: Final Inspection Date:
Inspected By:

Issued: Notes:
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Directions For Filling Out A CAMA MINOR Permit

Please fill out the application completely including the applicant's signature on the second page.
Be sure to complete the "statement of ownership" and the "adjacent property owner notifications".
Your Local Permit Officer can assist you in preparing your application and project drawings. Once
the application and drawing(s) are complete, follow the instructions below:

SEND THE FOLLOWING ITEMS TO THE ADJOINING PROPERTY
OWNERS: CERTIFIED/RETURN RECIEPT MAIL IS RECOMMENDED

1. A letter stating you have applied for a CAMA permit and are required to notify them of
your intended project. (Attached please find an example of this letter)

2, A copy of the application drawing(s) showing your project.

3. A copy of the completed application.

BRING THE FOLLOWING ITEMS TO YOUR LOCAL CAMA PERMIT
OFFICER:

1. A $100.00 check payable to Town of Wrightsville Beach.
2, The completed, signed application.

3. The project drawing(s) showing your proposed development.

4, Copies of the letters mailed to the adjoining property owners.
5. The certified mail receipts from the post office showing that you have mailed the letters to
adjoining property owners.

6. A copy of the property survey (if applicable).

7. A copy of your Zoning Certificate and/or Improvements Permit, for instailation of your
septic system (if applicable).

This process usually takes approximately two (2) weeks from the date that we receive your
complete application. A review period of 25 days is provided by law and an additional 25-day
period can be imposed when such time is necessary to complete the review of the proposed project.
Under those circumstances, you will be notified of the need for an extended review period. If you
have any questions about the Minor Permit application, your project drawing(s), or any other
aspect of the North Carolina Coastal Area Management Act (CAMA), please contact the Town of
Wrightsville Beach CAMA Local Permit Program Official: Zachary Steffey, zsteffey@towb.org.




Project Drawings

1. All drawings should be drawn to scale (i.e. 17=20°, 1”=30°) and include the following mfomnation

Name, project address, date and drawing scale (title box),

Property dimensions and names of adjacent property owners indicated

Dimensions and focation of all existing and proposed structures, driveways, and sewage disposal
system (attach Improvements Permit, if applicable). Decks labeled as covered or uncovered and
dimensions shown.

Adjacent water body labeled and Normal High Water (NFTW) or Normal Water Level (NWL)
contour shown.

Marsh and/or wetland areas labeled (wetland delineation documentation from USACOE Army
Corps of Engineers must be included with the application, if applicable).

All areas of ground disturbance and/or landscaping shown.

2. If your project is in the Ocean Hazard Area, your application must include an AEC Hazard Notice, signed
by the property owner. Additional information for project drawings in the Ocean Hazard Area AKCs

includes:

Show all dunes and dune system contours, labeling the dune crest and both the landward and
oceanward dune toes. Also, include spot elevations on the highest portion of the dunes.

The first line of stable, natural vegetation as flagged by the LPO and the applicable setback from the
vegetation line. Contact the Local Permit Officer to stake the vegetation line for you if necessary.
Cross-sectional/Elevation drawings showing the number of floors and the roof and deck profiles of
the proposed structure(s). Additional drawing(s) for each floor plan may be necessary.

List the Total Enclosed Floor Area. Total Enclosed Floor Area is the combined square-

footage of all of the floors, plus any roof covered porches.

3. Additional information for project drawings in the Coastal Shoreline AXCs:

Dimensions of the footprint/roofline of all structures (outside walls + roof overhang

extended to the ground).
Dimensions of all decks, labeled either covered or open (all elevated decks with concrete

below them at ground level are considered impervious).

Normal high water (NHW) or normal water level (NWL) contour.
Show the applicable Area of Environmental Concern (AEC); 75 feet landward of normal

high water (NHW) or normal water level (NWL) for Estuarine Shoreline AEC (Coastal
or Joint Waters); or 575 feet landward of normal high water (NHW) or normal water
level (NWL), if adjacent to Cutstanding Resource Waters; or 30 feet landward of normal
high water (NHW) or normal water Jevel (NWL), if adjacent to Public Trust Shoreline
(Inland Waters).

List the total amount (sqft) of impervious surface that will be created from your proposed
development.

Show the 30-ft, buffer landward of normal high water (NHW) or normal water level

(NWL)




FILLING OUT THE APPLICATION FORM

The shaded .area at the top of the first page is completed by the Local Permit Officer.
The ILPQ will assign a permit application number and check the AEC in which the
propery .is located,

In the general information section, the applicant and future permittee is always the
Land Owner, although an agent, such as a contractor or realtor, may obtain the
permit for the property owner. The applicant's malling address is entered here. if an
agent is utilized to apply for the permit, their contact information is entered in the
Authorized Agent section. Logation of Project is the address of property where the
work is to take place (the 911 address, subdivision and lot number, State or County
road, etc.). Pescription of Project shouid include ali land clearing, demolition,
construction, and landscaping activities that are proposed to complete the project. It
is better to go over-board here, than to omit something that would necessitate having
to modify or re-apply for another permit to complete the development. Size of
LotiParcel can be listed as square feet or acres, or both. Check the applicable
Proposed Use, residential (single-family or multi-family), commercial, or other, The
Total Engloseg Floor Area of a Buijlding in the Ocean Hazard AEC section is only
completed for those projects that are located in one or more of the Ocean Ercdible,
High Hazard Flood, Inlet Hazard or Unvegetated Beach AECs. Total Enclosed Floor
Area is the comblined square-footage of all of the floors, plus any roof covered
porches. If the project is not in the Ocean Hazard Area, then insert N/A and go to the
next section and determine in which Coastal Shoreline AEC the project is located.

e Size of Building Footprint and ¢l i y s/Builf-
Surfaces in the Coastal Shoreline AEC is calculated by totaling all of the impervious

surfaces within the applicable distance (30 ft., 75 . or 575 ft.) from Normal High
Water (NHW) or Normal Water Level (NWL.). Sometimes the impervious surfaces that
are allowed on an individual lot are further limited by the conditions of the
subdivision's to ater Management Permit. The applicant should Insert the
amount of Impervious coverage that Is allocated to their lot under their subdivision's
State Stormwater Permit. This number is usuaily found on the property deed or
subdivision covenants. Typically, any subdivision that was developed after January 1,
1988, will have a State Stormwater Plan.

On the second page of the application, the section entitled Statement of Ownership
is completed by the applicant using information from the property deed. The
applicant must check one of the thrae options and fill in the approptiate information.
Make sure that adjacent ripardan property owners have been listed in the
Notification of Adjacent Property Owners section and that they have been
contacted by the applicant, either in person or by certified mail. Copies of the
completed letters and certified mail receipts, If required, should accompany the
application. Finally, the applicant/agent must sign and date the application at
the bottom of the page.




Receipts for

Cerfified Mail
{Staple Here)

Date

Adjacent Property Owner Name

Mailing Address

Cily, State, Zip Code

Dear Adjacent Property:
This letter is fo Inform you that [, , have applied for a CAMA Minor
' {Property Owner) '
Permit on my property at : , In New Hanover
(Properly Address)

Cdunty. As required by CAMA regulalions, | have enclosed a copy of my permit application and project
drawing(s) as notification of my proposed project. Mo action Is required from you or you may slgn and return
the enclosed no objection form. If you have any questions or comments about my propesed preject, pleasé

contact me at or by mal at the address listed below, If you wish to

(Applicant's Telephane)

file written comments or objections with the Town of Wrightsville Beaach CAMA Minor Permit Program, you may
submit them to:

Zachary C. Steffey
Lacal Permit Officer for the Town of Wrightsville Beach
P.O. Box 626
Wrightsvilla Beach, NC 28480

zsteflev@towb.org
910-239-1748

Sinceraly,

Property Owner

Mailing Address

City, State, Zip Code




ADJACENT RIPARIAN PROPERTY OWNER
STATEMENT FOR CAMA MINOR PERMITS

| hereby certify that | own properly adjacent to
' {Name of Properiy Owner)

property located at

(Address, Lot, Block, Road, efc.)

,in . N.C.

on
{(Waterbody) {Town and/or County)

The property owner has described to me, as shown in the attached application and project
drawing(s}, the development they are proposing at that location, and, | have no objections to
their proposal.

(APPLICATION AND DRAWING OF PROPOSED DEVELOPMENT ATTACHED)

Signature

Print or Type Name

Telephone Number

‘Date



Receipts for

Certified Mall
{Staple Hers)
Date -
Adjacent Property Gwner Name
Malling Address
City, State, Zip Code
Dear Adjacent Property:
This letter Is to inform you that |, have applied for a CAMA Minor
{Property Owner) _ '
Permit on my properly at _, In New Hanover
{Property Address)

County. As required by GAMA regulations, | have enclosed a copy of my permit applicaion and project
drawing(s) as notification of my proposed project. No acfion is required from you or you may sign and return
the enclosed no objection form. I you have any quesilons or comments about my proposed project, pleasé

contact me al ,or by mall at the addrass listed below. If you wish to
_ (Applicant's Telephone)

file wrltten comments or objections with the Town of Wrightsville Beach CAMA Minor Permit Program, you may
submit them fo:

Zachary C. Steffey
Local Permit Officer for the Town of Wrightsville Beach
£.0. Box 626 -
Wrightsville Beach, NC 28480

steffey@towb.or
910-239-1748

Sincerely,

Propérty Owner

Malling Address

City, State, Zip Cods




ADJACENT RIPARIAN PROPERTY OWNER
STATEMENT FOR CAMA MINOR PERMITS

| hereby certify that | own property adjacentfo _. 's
(Name of Property-Owner)

property located at

(Address, Lot, Block, Read, atc.)

on I, . N.C.

{Waterbody) {Town andfor County)

The property owner has described to me, as shown In the attached appiication and project
drawing(s), the development they are proposing at that location, and, | have no objections to

their proposal.

(APPLICATION AND DRAWING OF PROPOSED DEVELOPMENT ATTACHED)

Sig'nature

Print or Type Name

Telephone Number

Date




L AEC HAZARD NOTICE
_’ "Pro]ect: Is In An. D_ Ocean Eradible Area D_ Htgh Hazard Flood Area D_ Inlet Hazard Area

' '..:.‘-'Properfy'()wner._ -

.p,erty-:Addras.s:

aty ."_!Fﬂrﬂwr mformafian caniact.-

i, Zachary 'Steffey

SPECIAL NOTE: This hazard notice is required for development
in areas subject to sudden and masstve storms-and erosion. Permits
issned for development in this area expire on December 31 ofithe
third -year following the year in which the permit was issued.
Shortly before work begins on the project site, the Local Permit
Officer must be contacted o determine the vegetation line and
setback distance at your site, H the property has seen littie change
gince the time of permit issuance, and'the proposed development
can still meatthe setback requirerent, the LPO wiill inform you
that you may begin wock. Substantial progress on the project |
must be mads within 60 days of this setback determination, or

5  the sethack must be remaastqed. Also, the ocourzence of 2 major

shorehne change as the result ofa storm wzthm the 60-daypenod :

 will necessitate: remeasirement of the setback, It is important
'thatyou chock with tho LPO heforethe permitexpites for official
. gppreval to continne the work after the permit has e-xpn*eeL- i
, Genemlly, 1ffaundahuu pxlmgs ‘have heenplaced and substantlal_ i
' progress is contmumg, permit renewal can be-authorized, Ttis .-
' u.u]anul io:

coutmue WQIk aﬂer pemt explra.tlon




QCEAN HAZARD AEC NOTICE
: Project ls ln an: D_ Ocean Erodible Area _EI_ High Hazard Flood Area _I:I_ Iniet Hazard Area

..PI'Operty Owner.

.;_Praﬁerty Address. —
"Dat Lot Was P!atted

- This .ntme is mte.nded te maka ycm, the spplicant, aware of the

- specinl rikks and conditions associafed with devolopment in this

. .. Brem, which is subject to- natural hazards such as storms, erosion

..+ and curents. The rules of the Corstal Resources Commission

“: require that yon receive an AEC Hazard Notice and

; a::lmbwledge that notice in wutlng before a permit for
_;develupment gan, be ISSLch '

"H‘I'I'he Connms”'ons mles on bmldmg sta.udnrds, cceanﬁ'ont

s -C_onsb:l Resourees Comrpms:on dogs’ uot guamntee the safety of
“the development and assumcs no habxhty for ﬁnure damage to
crmt

if. ;hejr bccome :mmmcnﬂy threatened
conﬁguranon. The stmcmre(s) Toust be

SPECIAL NOTE: 7This bezard notice is required for
development in areas subject to sudden and massive storms and
grosion. Permiis {ssued for development in this area expire on
December 31 of the third year following the year in which the
permit was issued. Shortly before work beging on the. project
gits, the Local Permit Officer must bs contacted to determine the
vegetation tine and setback distance st your site. If the propexty
hag seen little changs since the time of permit issuance, and the
propased development can-stll: mest the setback raquirement,
the LPO will inform you. that you may begin work. Sybstantial
progress on the project must ke made within 60 days of this
sethack determination, or the sethack must be remeasared. Also,
the occurrence of & major shoreline change ss the regult of a
storm within the 60-day period will necessitate remeamuement
of the sstback, It is ianortant that you check with fhe LPO
hefore the permit expires for official approval 4o contigue the

work after the permit has expiied. Generally, if foundation

p!lmgs have been placed and substantial progress-is continuing,
permit renewal can be. anthorized. Tt i8 unlavefil o conhnue
wark aﬁar permit axp;ratmn

"-Far ,mare injbnnafian, contact;

L Zachary Steffey

. ‘Looval Permft omaer

-'32,_'! QaUnSQWay Dr_lve , : :

; Town of anhtsville Beach NC
_-'Locallnf

’ 910'239 1748

Rty 20
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North Carolina Department of Environment and Natural Resources

Pat McCrory Donald R. van der Vaart
Govemnor : _ Secretary

AGENT AUTHORIZATION FORM

Date!
Name of Property Owner Applying far Permit: Name of Authorized Agent for this project:
Owner's Mailing Address: Agent's Malling Address:
Email: _ . Emall;
Phaone ) . Phone { )

| certify that | have authorized the agent listed above to act on my behalf, for the purpose of applying
for, and obtaining all CAMA Permits necessary to install or construct the followlng (activity):

For my property located at

This certification is valid 1 year from (date)

Property Owner Signature Date

N.C. Diviglon of Coastal Management '
127 Cardinal Drive Ext,, Wilmington, NC 28405
Fhone; 810-788-7216 \ FAX: 910-386-3964 Internet: www.necoastalmanagament.nal

An Equal Oppadurily \ Affirmativa Actisn Employar




Logality: Town of W_righ_t_s'vil]e Beach N.C. 'Pemii’tNu’ihbér: WB S

Oﬁeﬁni‘lﬁzard_-g o Bstuar,me Shorelme ORW Shorelme_ v Publm Trust Shorekncr _{: _ Other :
P - ' (Toroﬁ'czaiuseanbﬁ) B

GENERAL INFORMATION
LAND OWNER

Name:

Address:

City: __State: Zip: Phone:

Email:

AUTHORIZED AGENT

Name:

Address:

City:. State: Zip: - ___Phone;

Email

LOCATION OF PROJECT: (Address, street name and/or directions to site. If not oceanfront, what is the name of the
adjacent waterbody?)

DESCRIPTION OF PROJECT: (List all proposed construction and land disturbance.)

SIZE OF LOT/PARCEL: square feet acres

PROPOSED USE: Residentiallj (SingIe—familyD Muﬁi—familyD Connnercialﬂndush’iallj Other |:|

COMPLETE EITHER (1) OR (2) BELOW (Contact your Local Permit Officer if you are not sure which AEC applies
9 your property);

(1) OCEAN HAZARD AXCs: TOTAL FLOOR AREA OF PROPOSED STRUCTURE: _____ square fest (mcludes
air conditioned living space, parking elevated above ground level, non-conditioned space elevated above ground level but

excluding non-load-bearing attic space)

(2) COASTAL SHORELINE AECs: SIZE OF BUILDING FOOTPRINT AND OTHER IMPERVIOUS OR BUILT
UPON SURFACES: square feet (includes the area of the roof/ddp line of all buildings, driveways, covered decks,
concrete or masonry patios, etc. that are within the applicable AEC. Attach your calculations with the project drawing.)

STATE STORMWATER MANAGEMENT PERMIT: Is the project located in an area subject to a State Stormwater
Management Permit issued by the NC Division of Water Quality?
vEs| | No

If yes, list the total built upon area/impervious surface allowed for your lot or parcel: . square feet.




OTHER PERMITS MAY BE REQUIRED: The activity you are planning may require permits other than the CAMA
minor development permit, including, but not limited to: Drinking Water Well, Septic Tank (or other sanitary waste
treatment system), Building, Electrical, Plumbing, Heating and Air Conditioning, Insulation and Energy Conservation, FIA
Certification, Sand Dune, Sediment Contral, Subdivision Approval, Mobile Home Park Approval, Highway Connection, and
others, Check with your Local Permit Officer for more information.

STATEMENT OF OWNERSHIP: .

1, the undersigned, an applicant for a CAMA minor development permit, being either the owner of property inan AEC or a
person authorized to act as an agent for purposes of applying for a CAMA minor development permit, certify that the person
listed as landowner on this application has a significant interest in the real property described therein. This interest can be

described as: (check one)

i _an owner or record title, Tifle is vested in , see Deed Book
page inthe New Hanover . County Registry of Deeds,

_ an owner by virtue of inheritance. Applicant is an heir to the estate of ;
probate was in County.

___if other interest, such as written contract or lease, explain below or use a separate sheet & attach to this application.

NOTIFICATION OF ADJACENT PROPERTY OWNERS:
I furthermore certify that the following persons are owners of properties adjoining this property. I affirm that I have given

ACTUAL NOTICE to each of them concerning my intent to develop this property and to apply for a CAMA permit.

{Name) ' . {Address)
(1
(2)
(3
10
ACKNOWLEDGEMENTS:

I, the undersigned, acknowledge that the land owner is aware that the proposed development is planned for an area which
may be susceptible to erosion and/or flooding. I acknowledge that the Local Permit Officer has explained to me the
particular hazard problems associated with this lot. This explanation was accompanied by recommendations concerning

stabilization and floodproofing techniques.

I furthermore certify that T am authorized to grant, and do in fact grant, permission to Division of Coastal Management staff,
the Local Permit Officer and their agents to enter on the aforementioned lands in connection with evaluating information

related to this penmit application.

This the day of L20

Landowner or ﬁersbn authorized (o act as his/her agent for purpose of filinga CAMA permit application

This application includes: general information (this form), a site drawing as described on the back of this application, the
ownership statement, the Ocean Hazard AEC Notice where necessary, a check for $100.00 madé payable io the locality, and
any information as may be provided orally by the applicant. The details of the application as described by these sources are
incorporated without reference in any permit which may be issued. Deviation from these details will constitute a violation of
any permit. Any person developing in an AEC without permit is subject to civil, criminal and administrative action,




SITE DRAWING/APPLICATION CHECKLIST

Please make sure your site drawing includes the following infotmnation required for a CAM_A minor development permit.
The Local Permit Officer will help you, if requested.

PHYSICAL DIMENSIONS

Label roads

Label highways right-of-ways

Label local setback lines

Label any and all structures and driveways currently existing on property
Label adjacent waterbody

PHYSICAL CHARACTERISTICS

Draw and label normal high water line (contact LPO for assistance)
Draw location of on-site wastewater system

I you will be working in the ocean hazard area:

Draw and label dune ridges (include spot elevatmns)

Draw and label toe of dunes

Tdentify and locate firstline of stable vegetation (contact LPO for assistance)
Draw and label erosion setback line (contact LPO for assistance)

Draw and Jabel topographical features {optional)

If you will be working in a coastal shoreline area:
Show the roof overhang as a dotied line around the structure
Draw and label landward limit of AEC
Draw and label all wetland lines (contact LPO for assistance)
Draw and labe} the 30-foot buffer line

DEVELOPMENT PLANS

Draw and label all proposed structures

Draw and label areas that will be disturbed and/or landscaped
Note size of piling and depth to be placed in ground

Draw and label all areas to be paved or graveled

Show all areas to be disturbed

Show landscaping

NOTE TO APPLICANT

Have you:

completed all blanks and/or indicated if not applicable?
notified and listed adjacent property owners?

included your site drawing?

* signed and dated the application?
enclosed the $100.00 fee?




